
 

 

 

 

 

 

 

 

 

 

 

 

SEN Information Report 

Policy approval level Governing Board 

Date approved Spring 2022 

Date of next review Spring 2023 

Status Statutory/Web 

 

 

 

 

 

 

 



FLAMSTEAD END PRIMARY SCHOOL - SEN INFORMATION REPORT 2022-2023 

Special Educational Needs and Disabilities Co-ordinator – Mrs Lynsey Lewis  

Special Educational Needs Governor – Mrs Maggie Mobley 

 

Welcome to our SEN Information report; this document outlines our School Offer and the SEN 

information required as stated in the SEND Code of Practice 2015. It provides you with the 

information regarding the provision that Flamstead End Primary school makes to meet the needs of 

SEN children.  

Our values are rooted in trust, respect, resilience, collaboration and independence.  

The categories of SEN that are provided for:  

 Communication and interaction, for example, autistic spectrum disorder, speech and language 

difficulties  

 Cognition and Learning, for example dyslexia, dyspraxia  

 Social Emotional and Mental Health difficulties, for example, Attention Deficit Hyperactivity 

Disorder (ADHD), low self-esteem,  

 Sensory and/or physical needs, for example visual impairment, epilepsy, hearing impairment, 

processing difficulties  

 Moderate Learning Difficulties  

 

1. How does the school know if children/young people need extra help and what should I do 

if I think my child may have special educational needs?  

Flamstead End Primary is an inclusive school. We make adjustments to our teaching, our 

environment, the equipment that we use and the deployment of our staff to ensure that all children, 

regardless of and special educational need or disability, are well supported and thrive in our school. 

This includes young people who are vulnerable emotionally, socially or behaviourally.  

According to the Special Educational Needs and Disability Code of Conduct (2015), 

“A child or young person has SEN if they have a learning difficulty which calls for special 

educational provision to be made for him or her… or if they have a significantly greater difficulty in 

learning than the majority of others of the same age or has a disability which prevents or hinders 

him or her from making use of the facilities of a kind generally provided for others of the same age 

in mainstream schools”  

On entry, transition forms are sent to parents/carers for the opportunity to let school know of any 

needs or concerns. Early discussion with Nurseries, preschools or previous schools take place to 

highlight any provision needs related to SEN. There is a stay and play session for teachers to meet 

the children and spend time talking to parents as well as the SENDCo going into the classes regularly 

to meet and observe. Where a pupil’s progress is significantly slower than that of their peers, or fails 

to match their previous rate of progress despite high quality teaching, it may be that the child has 

SEN. Information will be collected, including seeking the views of the parents and the pupil, as well 



as from teachers and assessments. School access the SEN Early Years Team to enable early 

intervention and support if needed.  

Only those with a learning difficulty that requires special educational provision will be identified as 

having SEN. Individual children’s needs are identified and assessed by the school in different ways. 

Indicators that a pupil needs additional help include:  

 Limited progress being made from the pupil’s starting place  

 Concerns raised by parents/carers, teachers or the child themselves  

 A change in a pupil’s behaviour  

 Concerns raised by external agencies (e.g. GP or school nurse)  

 Information provided from the previous school (e.g. preschool/Nursery) If a parent or carer thinks 

their child may have a special educational need, they should make an appointment with the class 

teacher to discuss concerns. It may be appropriate for the SENDCo to be part of the meeting also. 

If a parent or carer thinks their child may have a special educational need, they should make an 

appointment with the class teacher to discuss concerns. It may be appropriate for the SENDCo to be 

part of the meeting also. 

 

2. How will school staff support my child?  

Quality First Teaching provides high quality education to all on a daily basis which includes adapting 

and differentiating the curriculum according to the needs within a class. Where progress continues 

to be less than expected the class teacher, along with the SENDCo, will assess whether the child has 

a special educational need. If necessary, extra teaching or interventions may be arranged to secure 

better progress. Class teachers are supported by curriculum subject leaders, who offer expertise and 

advice for their subject area. Young people are supported by teaching assistants, who are allocated 

to each class. Teaching assistants may work with small groups or individual children to support and 

extend their learning, both within whole class teaching and also out of class if necessary. Each 

Teaching Assistant is a ‘champion’ for either a diagnosed need or intervention and has the role of 

leading this area with the SENDCo and class teachers.  

The school leadership team monitor teaching and learning of throughout the school, including 

individual children’s progress. This happens continually through the year by ‘drop ins’ to classrooms 

as well as formal pupil progress and targeted SEN progress meetings.  

The ’open door’ policy allows parents to access advice from staff and ensures that detailed and up to 

date information is shared and acted upon. This is particularly important in regard to children’s 

medical well-being where care plans can be written with school and home working together and all 

staff made aware of individual children with needs in this area.  

Teachers will follow the cycle of ‘assess, plan, do, review’ with regard to targets and 

recommendations. At Flamstead End Primary School, we are unable to diagnose any medical 

condition, social or communication disorder or specific learning difficulties. We are able to signpost 

parents and carers to obtain this if appropriate. If a parent is concerned about their child they should 

in the first instance, make an appointment to discuss their concerns with the class teacher or 

arrange an appointment to meet with the SENDCO via the school office.  



Mrs Lewis (NASENCo trained) is our current SENDCo. Mrs Maggie Mobley is the Governor with 

responsibility for overseeing inclusion and SEND and reports back to the governing body on SEND 

progress. 

 

3. How will I know how my child is doing?  

At Flamstead End we firmly believe in meeting children’s needs through excellent quality first 

teaching and high expectations and aspirations for all. There are termly opportunities to discuss your 

child’s progress with their teacher and SENDCo in a more formal way in PLT meetings as well as 

parent consultations in the autumn and spring and a written report in the summer term. Children 

have their own One Page Profiles which highlight how to support a child. These are written 

collaboratively with families.  

In addition to the more formal meetings, all staff operate an ‘open door’ policy which provides 

opportunities to arrange a time to discuss a child’s progress, attainment or emotional well-being.  

For pupils whose progress or attainment is a concern, despite differentiation within the class 

curriculum, the class teacher will consult with the SENDCo and parents before introducing additional 

support. The SENDCo and class teacher will talk to parents regularly to set clear outcomes and 

review progress towards them, these targets will be SMART and measurable. During this time we 

will also discuss the activities, interventions and support that will help achieve the desired outcomes 

and identify the responsibilities of the parent, the pupil and the school.  

Personal Learning Target (PLT) Meetings will take place at least three times a year to discuss 

progress against these targets as part of our graduated response. 

 

4. How will the learning and development provision be matched to my child’s needs?  

The method of identifying and allocating provision follows a graduated approach:  

Quality First Teaching  

The curriculum at Flamstead End is contextual and relevant to our children. The wider curriculum is 

based around the discrete subjects and is practical in its nature.  Staff are expected to differentiate 

all learning across the curriculum so that it can be accessible to all learners. Differentiation is the 

process by which differences between learners are accommodated so that all pupils within a class 

have the best possible chance of learning. Those differences may be learning styles, motivation, 

prior learning and experience, or specific learning difficulties such as dyslexia. Differentiation is 

usually provided by task, support, style, need or outcome. It allows pupils to respond at different 

levels through open ended tasks with options given.  

Where a child’s educational needs are not being met by differentiation, the school will follow the 

graduated response and ‘Assess, plan, do, review’ model of intervention and support as laid out in 

the SEND Code of Practice (2015). At Flamstead End School these begin as barrier maps and then 

progress if necessary into SEN intervention (Personal Learning Targets – PLTs).  

 If any teacher or parent has any concerns regarding the progress, attainment, behaviour or 

emotional well-being of a child they will initially arrange a mutually convenient meeting to discuss.  



 The views of the parent and pupil will be taken as well as assessments to help ensure that support 

and intervention are matched to need, barriers to learning are overcome, and that a clear picture of 

the interventions are put in place.  

 Where it is decided to provide a child with SEN support, the parents are formally notified. The next 

step would be, if necessary, to formulate Personal Learning Targets (PLTs) which are specific targets 

for the child according to his or her area of need. This would be with the agreement of and support 

from the Special Education Needs Co-ordinator (SENDCO).  

 PLTs are reviewed termly and, where necessary, new targets are set. Next steps could include the 

involvement of external professionals who could offer advice and support.  

 The class teacher remains responsible for working with the child on a daily basis and retains 

responsibility where the interventions involve one-to-one or group teaching away from the main 

class. The SENDCo will support the class teacher in the further assessment of the child’s strengths 

and areas of need.  

 The effectiveness of the support and interventions and their impact on the pupil’s progress are 

reviewed regularly, with the views of the pupil and parent. 

Where a pupil continues to make less than expected progress, despite evidence based support and 

interventions that are matched to the pupil’s area of need, the school may consider involving 

outside agencies. Agencies working with Flamstead End include;  

 Speech and Language, Communication Needs and Autism Team  

 Speech and Language Therapists  

 Specific Learning Difficulties Outreach team  

 Square 1 support  

 Occupational Therapists  

 Educational Psychologists  

 CAMHS  

 Rivers Education support  

 DSPL4 Behaviour support  

 Communication Team 

 

5. What support will there be for my child’s overall wellbeing?  

Our core values are at the forefront of all that we do. These are explored and reflected on 

throughout all areas of our curriculum and complement a high quality RSE curriculum, which 

supports each child’s individual development as well as their understanding of relationships with 

others and the wider community.  

All pupils have regular opportunities to participate in extracurricular activities and class trips. Where 

it is felt that extra support may be needed, the Early Help team through the Families First model, 



educational psychologists and CAMHs are contacted. Parents are signposted to these agencies and 

supported if they wish to contact these services.  

If there is a concern about the well-being of a child, the SENDCo either works with pupils herself; 

supports other staff members to work with pupils; or arranges external support. This is discussed 

during Pupil Progress Meetings and the impact of any intervention (whether long term or short) is 

reviewed. Sometimes support is provided on an emergency basis to respond to an unforeseen need 

which has arisen such as a bereavement or family breakdown. 

At Flamstead End we believe that all children’s well-being is integral to their ability to learn. We have 

a full time Pupil Support Worker, Natalie Howard who runs well-being interventions across the 

school in our break out room. She works closely with the SENDCo, teachers and families to support 

the well-being needs of our children. 

 

6. What specialist services and expertise are available at or accessed by the school?  

Flamstead End is part of DSPL4 and has access to a wide range of specialist services. These 

professionals could be Educational Psychologists, Autism Advisory Service, Square 1 support, 

Behavioural Support, School Nurse or Speech and Language therapy. If the needs of a child are 

complex, the SENDCO will discuss with parents the possibility of further assessments or systems. 

Meetings will be planned for any new children joining our school who already have recognised SEND. 

All children with Personal learning targets will be subject to the graduated response to their needs. 

 

7. What training have the staff, supporting children and young people with SEND, had or are 

having? 

 At Flamstead End Primary School we pride ourselves on the professional development of staff in 

order to ensure support for the children with additional needs or conditions:  

Awareness (to give a basic awareness of a particular type of SEN, appropriate for all staff who will 

come into contact with a child or young person with that type of SEN)  

Enhanced (how to adapt teaching and learning to meet a particular type of SEN, for early years 

practitioners, class and subject teachers/lecturers and teaching assistants working directly with the 

child or young person on a regular basis)  

Specialist (in-depth training about a particular type of SEN, for staff who will be advising and 

supporting those with enhanced-level skills and knowledge)  

All staff will be given opportunities to continue their professional development and further their 

knowledge and understanding of various needs and conditions. A record of all training is kept at 

school.  

The SENDCo is part of the DSPL4 cluster group where members have access to up to date training in 

relation to supporting special educational needs. The SENDCo has completed the NASENCo award. 

The school receives ongoing training and support from outside agencies and staff have attended 

training by accredited leaders. 

 



8. How will you help me to support my child’s learning?  

We aim to provide a partnership between home and school in all aspects of a child’s education at all 

times. For pupils with SEN, class teacher and SENDCo will involve families in setting clear outcomes 

and review the progress towards them, discuss the activities and support that will help to achieve 

them, and identify the responsibilities of the pupils, parent and school. This is completed through 

PLTs and meetings. 

 

9. How will I be involved in discussions about planning for my child’s education? 

At Flamstead End, we believe in a child-centred approach. When children have been identified as 

having additional needs, the thoughts and feelings of the child and the parents/cares, together with 

the views of school staff and relevant professionals are taken into account. Parents of children with 

SEN will be involved in all stages of the Assess, Plan, Do, Review PLT document as well as through 

PLT meetings with the class teacher to plan next steps. These occur termly.  

These conversations will make sure that:  

 Everyone develops a good understanding of the pupil’s areas of strengths and difficulties  

 We take into account the parents’ concerns  

 Everyone understands and agrees the next steps  

 Everyone agrees on the outcomes  

We will notify parents when it is decided that a pupil will receive SEN support.  

A percentage of children with more complex SEN will have an Educational Health and Care Plan (SEN 

Code of Practice 2015). This is a statutory document administered by Local Educational Authority 

SEN Officers ensuring that children receive the provision they need and that their wishes and their 

parents’ wishes are taken into account. A child with an EHCP will have annual meetings with 

agencies and involvement from the Local Authority, to review and plan the next steps for the 

individual child. 

 

10. How will my child be included in activities outside the classroom including school trips?  

At Flamstead End this includes,  

 Enriching outside trips  

 Extra curricular clubs  

 Sports Days  

 Year 6 residential  

Where necessary, risk assessments will be carried out and reasonable arrangements will be made 

according to each child’s needs. 

 

11. How accessible is the school environment?  



All Hertfordshire schools comply with the Equality Act 2010 and make reasonable adjustments to 

include all children. Specific requirements will be discussed as they arise which highlights access such 

as; classes are accessible with step free access, wide door frames around the school, fully accessible 

disabled toilet facility with height adjustable changing table and hoist etc. Parent of any child with a 

physical disability is admitted to the school, a full risk assessment will be carried out. Any 

adjustments will be made to ensure that the child has full access to all areas of the school (see 

Accessibility Plan 2020). 

 

12. How will the school prepare and support my child to join the school, transfer to a new 

school or the next stage of education and life?  

The school holds annual SEN handover meetings between the current teachers and new teacher 

with the Headteacher/ SENDCO present at these meetings. Further support will be given to children 

with Special Educational Needs or Disabilities when they transition between phases (Pre-school to 

EYFS, EYFS to Keystage 1, Keystage 1 to Keystage 2, Keystage 2 to Keystage 3 / Secondary School). 

SENDCOs from both phases will meet to discuss needs. Parents/carers and young people will be 

invited to further transition meetings. Receiving schools/settings will arrange additional visits to 

settle the child. Transition books are created by the adults and often with the young person 

involved, these are given to the child to share with their families over the summer holiday or 

transition time. 

 

13. How are the school’s resources allocated and matched to children’s special educational 

needs? 

 The school’s budget, received from Hertfordshire LA, includes money for supporting children with 

SEN. The headteacher decides on the budget for Special Educational Needs in consultation with 

school governors, on the basis of the needs of the school. The money is used to provide additional 

support or resources dependent on individual needs. Additional provision may be allocated, after 

discussion with class teachers, SENDCo and Headteacher at pupil progress meetings. Local high 

needs funding can also be applied for and funding with EHCP banding is allocated as set out in a 

child’s individual Educational Health Care Plan. 

 

14. How can I find information about the local authority’s Local Offer of services and provision 

for children and young people with special educational needs and disability? 

The local authority has its own local offer which can be accessed via the link below, it outlines 

provision within Hertfordshire.  

SEND Herts Local Offer Link: https://www.hertfordshire.gov.uk/microsites/local-offer/the-

hertfordshire-local-offer.aspx 

Special Educational Needs Co-ordinator (NASENCo accredited)– Mrs Lynsey Lewis 

admin@flamsteadend.herts.sch.uk  

01992 308888 

https://www.hertfordshire.gov.uk/microsites/local-offer/the-hertfordshire-local-offer.aspx
https://www.hertfordshire.gov.uk/microsites/local-offer/the-hertfordshire-local-offer.aspx

